MODULE 5 REFRESHER QUESTIONS

1. All purchases, credits and other transaction data for the billing cycle appear on the:

a. DD Form 577

b. Standard Form 1556

c. Cardholder Statement of Account

d. DFAS Statement of Account.

2. The Billing Statement is:

a. A document sent to the Billing Official that reflects the transaction activity of all cardholders for which the Billing Official has certifying authority.

b. Sent to the Cardholder for reconciliation.

c. An official Invoice sent from DFAS requesting payment.

d. All of the above.

3. At the end of the billing cycle, the US Bank will distribute two monthly statements to be received within seven working days after the end of the billing cycle to which of the following:

a. Cardholder, Billing Official

b. Cardholder, Resource Manager, A/OPC.

c. Cardholder, Resource Manager, Billing Official

4. In order to reconcile the Statement of Account (SOA), the Cardholder may have to do all of the following except:

a. Review each purchase listed on the SOA.

b. Obtain purchase approval for items such as Chemicals and Hazardous Items.

c. Forward the SOA, with all supporting receipts, vouchers, and other documentation to the Billing Official for certification.

d. Determine which items have been received.

5. Which of the following is a function of the Billing Official?

a. The Billing Official date stamps the Billing Statement when it is received.

b. The Billing Official receives the Cardholder Statements of Account and date stamps them to avoid late payment penalties.

c. The Billing Official forwards a certified copy of the Billing Statement to the A/OPC for approval.

6. What is the Cardholder’s Statement of Account?

a. A document containing all purchases, credits and other transaction data that the cardholder has made in the 30-day billing cycle.

b. An official document sent to the Billing Official from US Bank requesting payment for charges against an IMPAC purchase card account.

c. An official invoice sent to the Cardholder that requests payment for all IMPAC purchase card transaction activity.

7. At the end of each billing cycle, the Cardholder shall:

a. Forward the Statement of Account, along with all supporting documentation, to DFAS for payment.

b. Reconcile all information contained on the Statement of Account.

c. Attach all supporting documentation to the Statement of Account and forward to the Billing Official for review/reconciliation.

d. B and C above.

8. True or False:  If the Cardholder is aware that s/he will not be available to promptly reconcile the Statement of Account, s/he must advise the Billing Official.  

     T____  F____.

9. True or False:  If the Billing Official doesn’t date stamp the Billing Statement, DFAS will use the Billing Statement date as the assumed date of receipt for purposes of determining late payment penalties.  T____  F____.

10.   Which of the following are correct statements?

a. The Billing Statement must be received by the Defense Finance and Accounting Service (DFAS) (or Vendor Pay office, if one exists at the organization) within 15 days after receipt by the Billing Official.

b. Failure to forward the Billing Statement in a timely manner may cause the Government to pay interest penalties.

c. The Billing Official reviews each cardholder Statement of Account, validates and certifies them.

d. A and B above

e. All of the above

11.     If the billing statement is forwarded late to DFAS (or Vendor Pay Office), then a late penalty fee is assessed to the Billing Official’s account.  When must the billing statement be received at DFAS (or Vendor Pay Office)?

     a.  15 days

     b.  10 days

     c.  20 days

     d.  30 days

12.    Complete this sentence – At the end of each monthly billing cycle, the cardholder shall:

     a.  Verify the accuracy of each purchase listed on the cardholder’s statement of account.

     b.  Date stamp the statement of account when received.

     c.  Reconcile all purchases and forward the statement of account to DFAS for payment.

     d.  Use the billing statement date as the assumed date for purposes of determining late payment penalties.

13.    Complete this sentence – At the end of each monthlly billing cycle, the Billing Official shall:

      a.  Provide a complete description of each item listed on the cardholder’s statement of account.

      b.  Ensure that the billing statement is forwarded to DFAS (or Vendor Pay Office ) in accordance with local procedures for payment.

      c.  Verify the statement of account against the billing statement.

      d.  b and c.   
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