
MODULE 4 REFRESHER QUESTIONS

1. The maximum single purchase limit for micro purchases is:

a. $1,500

b. $2,500

c. $10,000

d. $25,000

2. True or False:  Before reaching a decision to use commercially available sources for an IMPAC purchase, the Cardholder must determine if purchases from mandatory sources of supply, such as Federal Prison Industries, National Industries for the Blind, and National Industries for the Severely Handicapped, meet the need.  

     T____  F____.

3. True or False:  The Cardholder must notify the Billing Official, the Agency / Organization Program Coordinator and the US Bank prior to the end of the billing cycle (within 30 days) upon discovery of a loss of an IMPAC purchase card.  

     T____  F____.

4. When making a purchase over the telephone, you should ask the vendor all of the following except:

a. Does the vendor accept the VISA credit card.

b. Does the vendor offer any discounts.

c. Is the vendor willing to backorder the item if it is not available.

d. Complete pricing and delivery information.

5. True or False:  Since most purchases are under the micro purchase threshold, the Government will normally pay state and local taxes on purchases made with the IMPAC card.  T____  F____.

6. When you make an over-the-counter purchase with your IMPAC card, you should do all of the following except:

a. Always have the vendor sign a Government hand receipt.

b. Always obtain a customer copy of the charge slip.

c. Always record the purchase in a log.

d. Always save any shipping documents if the item is delivered subsequent to the purchase.

7. Prior approval (other than Billing Official prior approval) may be required for certain supplies or services regardless of their cost or method of purchase.  Among those items requiring prior approval would be:

a. Audio / visual equipment

b. ADPE equipment and services

c. Hazardous material.

d. All of the above.

e. None of the above.

8. You receive a request to purchase office supplies for your office.  You remember that there is both an Office Depot and a Staples store within a 10 minute drive from your office.  You pick up the phone and find out that Staples is having a sale where you could save over 10% over the Office Depot price, so you decide to take advantage of the lower price and make the purchase at Staples with your IMPAC card.  What step did you forget to make before making the purchase?

a. Get special approval for the purchase.

b. Execute a DD 577 card.

c. Check mandatory sources of supply.

d. Dispute the price with Office Despot.

9. You call a vendor on the telephone to purchase an item for your organization and you find out that the vendor does not accept the Government IMPAC purchase card.  You should immediately:

a. Obtain a written determination by the Division / Office Chief or a member of the Senior Executive Service.

b. Issue the vendor a Government Accommodation check.

c. Look for another vendor.

d. Implement “Emergency Purchases” procedures established by your local Contracting Office.

10. You receive a request to purchase construction services.  After obtaining all necessary approvals, you phone the construction company who advises you that the cost for their services will total $2,400.  You agree to make the purchase and the construction company accepts your IMPAC purchase card as the method of purchase.  What did you do wrong?

a. Purchases for construction with the IMPAC purchase card may not exceed $2,000.

b. You did not pay for the services via the Internet.

c. Services must be logged in the Property Book maintained by the Logistics Directorate.

d. Construction must only be purchased through the “Emergency Purchases” procedures established by your local Contracting Office.

11. True or False:  Purchases may be made from the same vendor without rotating your sources.  T____  F____.

12.  In order of priority, the mandatory sources of supply are:  

     a.   Activity or installation inventories, Federal Prison Industries (UNICOR),  National

Industries for the Blind/Severely Handicapped (NIB/NISH), wholesale supply sources.

     b.  Activity or installation inventories, wholesale supply sources, NIB/NISH, UNICOR.

     c.  Wholesale supply sources, activity or installation inventories, NIB/NISH, UNICOR.

     d.  NIB/NISH, UNICOR, activity or installation inventories, wholesale supply sources.

13.  True or False:  The Resource Manager is responsible for ensuring fund availability prior to purchase.      T________   F_______ .

14.  The maximum dollar amount that can be spent by all cardholders under a given Billing Official for a specific month is known as:

      a.  The single purchase limit.

      b.  The monthly limit.

      c.  The office limit.

15.   The monthly cardholder limit is:

      a.   A budgetary limit assigned by the Resource Manager.

      b.  The total dollar value of purchases in a billing cycle not to exceed $2, 500.00.

      c.   The total dollar value of purchases in a billing cycle not to exceed $25,000.00.

16.   Which of the following observations concerning micro-purchases are true with regard to the statement, “The cost of supplies or services must not exceed $2,500.00 in the aggregate and no single purchase may exceed $2,500.00”?    

      a.  When buying multiple items, the purchase price for each item must not exceed $2,500.00.

      b.  I cannot purchase any supplies or services that exceed $2,500.00

      c.  Any time I use my Government Purchase Card the total purchase price must not exceed $5,000.00 ($2,500 + $2,500).

      d.  I can buy whatever I want regardless of the dollar amount, if my billing official wants me to do this.

17.  True or False:  Purchases may be made either by telephone, in person (over the counter), or via the internet so long as the vendor offers the flexible GSA Advantage purchasing method to those who use commercial credit cards.   T _____  F_____ .

18.   Control of funds for use by Government Purchase Card holders will comply with the provisions established by which of the following?

      a.  Billing Official.

      b.  IMPAC Program Manager

      c.  Resource Manager.

      d.  a and c.  

19.   Which of the following statements is true?

      a.  Unless the vendor is a verified sole source, it is the responsibility of the cardholder to find a source that accepts the Government Purchase Card.

      b.  If the vendor is not a sole source, it is the responsibility of the requisitioner to find a source that accepts the Government Purchase Card.

      c.  In the case where use of the Government Purchase card is not possible, a written determination by a General Officer or member of the SES is required for any type of award.  If your activity does not have a resident General Officer or SES, the authority to make such a determination may be delegated to you’re A/OPC.   

20.   The Javits-Wagner-O’Day (JWOD) Program, otherwise known as “NIB/NISH” is best described by one of the answers below:

      a.  If an item or service is available from NIB/NISH, cardholders must purchase that item from NIB/NISH rather than a commercial source.

      b.  Supplies and services available from NIB/NISH can be purchased over the Internet from GSA Advantage or DLA E-Mall.

      c.  Supplies and services available from NIB/NISH can be purchased at Base Supply Centers or Paperclips

      d.  a & b above

      e.  All of the above.

21.   The Purchase Card can be used to make purchases over the Internet from both Government and commercial sources through DLA’s E-Mall.     T_______ F______ .

22.    Prior to using accommodation checks to pay a vendor who does not accept payment with the purchase card you must obtain the approval of a General Officer or SES.                         T __________   F  __________  .

23.    A local shoe store is having a great sale on the work boots your office needs.  You do not have funds available to pay for the workboots.  You should go ahead and buy the work boots anyway because they are being offered at a price which is too good to pass up and arrange for funding later.             T ________  F _________  .

24.    As long as cardholders limit each purchase to $2,500.00  ($2,000.00 for construction), the total dollar value of their monthly purchases does not matter.

           T ___________    F __________ .

25.    The requirement to procure supplies and services from NIB/NISH when the purchase value is under the micro-purchase threshold was rescinded as the result of a recent acquisition reform initiative.   T ________    F ________ .

26. The Billing Cycle for all Department of Defense IMPAC Cards is:

a. 1st to 30th of the month

b. 24th of one month to the 23rd of the next month

c. 15th of one month to the 14th of the next month

d. None of the above.

27.  Who has responsibility to maintain a purchase log?

a. Cardholder

b. Billing Official

c. Resource Manager

d. DFAS

27. A Purchase Log is necessary for which of the following reasons?

a. Only to record telephone purchases, since no receipts of the sale have been received from the vendor.

b. To backup an electronic Purchase Log.

c. To help explain the circumstances and the actions the Cardholder took to complete the purchase.

d. Only to record over-the-counter purchases.

28. True or False:  A Purchase Log must be kept manually, using the Purchase Card Management System (PCMS), or some other electronic log.

T____  F____.

29. If there is not a local automated Purchase Log for your use, you must:

a. Maintain a record of your purchases by hand.

b. Obtain approval for your purchase from a General Officer or a member of the Senior Executive Service (SES).

c. Maintain all sales receipts in a folder along with your IMPAC card.

30. How often must a Purchase Log be maintained?

a. Once per month in coordination with the Cardholder’s Statement of Account.

b. Maintenance of the Purchase Log must be performed once per week.

c. Every time a purchase is made with the IMPAC card.

d. Only when purchasing hazardous, sensitive or pilferable items.

5/26/00
                Controls & Procedures
4-Q


