MODULE 3 REFRESHER QUESTIONS

1. All of the following are authorized uses of the IMPAC Card except:

a. Purchasing supplies for the office.

b. Purchase of airline, bus or other travel related expenses. 

c. Purchasing engineering support services.

d. Ordering tools from a catalog over the telephone.

2. True or False:  Splitting purchases to stay under the single purchase limit for a Cardholder is prudent and efficient business practice permissible by law and regulation.  T____  F____.

3. All of the following may normally be purchased with the IMPAC Purchase Card except:

a. Computer supplies from a GSA Schedule

b. Food, drinks, clothing, lodging or travel from commercial vendors.

c. Furniture from Federal Prison Industries.

d. Plumbing services from a commercial vendor.

4. True or False:  Contractors may use a Government employee’s IMPAC Card so long as it is authorized by the Contracting Office and the contractor notifies the Contracting Officer of all purchases made by the contractor during the billing period.  T____  F____.

5. If you suspect fraud on your IMPAC Card account, you should immediately:

a. Notify your Agency Personnel Office.

b. Contact the vendor for verification of the transaction.

c. Contact US Bank, local Procurement Fraud Advisor, and A/OPC.

d. Refer the matter to the Criminal Investigation Command.

6. True or False:  You should obtain approval from your Billing Official of Organization IMPAC Program Coordinator before using the IMPAC card to purchase travel – related expenses or cash advances.  T____  F____.

7. You learn that the kangaroo you just purchased for a study on self defense tactics must be returned to the vendor.  Your attempts to protect the kangaroo during its return to the vendor are commendable, especially since you’ve had to use your motorcycle to do so.  You realize, however, that tying the kangaroo to yourself using a bungie cord was probably not a good idea, and its efforts to escape by using your back as a launch pad will be long remembered (courtesy of the local newspaper).  After her laughter subsides, the vendor offers you a full refund.  How will you accept the refund?

a. Obtain a cash or vendor credit slip for your next purchase.

b. Obtain a credit directly against the IMPAC account.

c. Issue a Cardholder Statement of Questioned Item (CSQI).

8. Purchase with the IMPAC card may be made by a person other than the cardholder under which of the following circumstances?

a. This is a limited exception that requires consultation with the local Legal Office.

b. The only approved method is through General Officer or Senior Executive Service (SES) approval.

c. Never.

d. A & B above.

9. Splitting a purchase is:

a. A method by which deliveries of purchases may be received on two separate delivery dates.

b. On a multiple item purchase, one or more items are disputed and the others are accepted.

c. Prohibited.

10. Which of the following may be examples of split purchases?

a. A single cardholder purchasing the same/similar item(s) from multiple vendors on the same day, the total of which exceeds the single purchase limit.

b. A single cardholder making multiple purchases of similar items from the same or multiple vendors in a compressed timeframe when the total requirement is known at a given time and exceeds the single purchase limit.

c. Multiple cardholders under the same supervision purchasing the same or similar items the same day or in a compressed timeframe when the total requirement is known at a given time and exceeds the single purchase limit.

d. Any of the above.

11.      Which of the following statements is true:

      a.  You may purchase any type of goods or services with the Government Purchase card other than those you would normally purchase through your contracting office.

      b.  If you purchase food when you are on TDY,  you should pay for it with your Government Purchase Card.

      c.  Brokering is when a merchant gets another merchant to bill items not ordered by the cardholder.

      d.   Neither multiple funding sources nor unrelated projects/requesters justify the use of the Government Purchase Card when requirements in hand at a given time, that are obtainable from a common vendor, exceed the single purchase limitation.  

12.   Which of the following statements is false:

       a.  You may not purchase any type of goods or services other than those you would normally purchase through your contracting office.

       b.  If you purchase food when you are on TDY, you should pay for it with your Government Purchase Card.

       c.  Brokering is when a merchant gets another merchant to bill items ordered by the cardholder.

       d.  One of the methods of internal controls for the use of the purchase card is to create multiple responsibilities, to the extent posssible.    

13.    Which of the following is a definition of a split purchase?

       a.  A single cardholder making multiple purchases of similar items from the same or multiple vendors in a compressed timeframe when the total requirement is unknown at a given time.

       b.  Multiple purchases by a single cardholder of similar items from the same or multiple vendors in a compressed timeframe when the total requirement is known at a given time and exceeds the single purchase limit.

       c.  Multiple purchases by multiple cardholders of similar items from the same or multiple vendors in a compressed timeframe when the total requirement is unknown at a given time.

      d.  A single cardholder making multiple purchases of similar items from the same or multiple vendors in a compressed timeframe when the total requirement, known at a given time, remains within the single purchase limit.

14.   True or False:  The Government Purchase Cardholder is encouraged to also be an accommodation check holder.                 T _________   F _________.

15.   Splitting a purchase is:

      a.   Knowingly dividing a purchase to keep it below your single purchase limit.

      b.   A method by which deliveries of purchases may be received at two separate locations.

      c.   A limited exception that requires approval from the local Legal Office.

      d.  Is a method whereby approval may only be secured from the installation’s  General Officer or Senior Executive Service (SES).

16.   The purchase card may be used to rent conference rooms from hotels. 

         T _____  F ______ .

17.    You are a cardholder who has been offered a promotion in another office.  Prior to leaving for your new job, you must do all but the following:

       a.  Notify your A/OPC of your departure date.

       b.  Make sure all statements of account for your credit card(s) are reconciled and forwarded to your Billing Official for certification.

       c.  Return your purchase card to you’re A/OPC or dispose of it as directed.

       d.  Give your purchase card to someone else in your office for him/her to use.

18.    Operation Mongoose is an electronic system designed for the express purpose of 

      a.  Identifying cardholder accounts which should be suspended.

      b.  Identifying Billing Official accounts which should be suspended.

      c.  Detection and reporting of potential fraud, waste and/or abuse concerning improper purchases.

      d. Notifying Agency/Organization Program Coordinators that additional cardholders should be appointed.    
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