MODULE 2 REFRESHER QUESTIONS

1. Who produces and disseminates credit card statements and investigates all amounts disputed by the Cardholder?

a. Cardholder

b. Billing Official

c. Agency / Organization Program Coordinator

d. US Bank

2. Who will notify the A/OPC when naming or removing cardholders or Billing Officials?

a. Cardholder

b.   Billing Official

c.  US Bank

d. Organization IMPAC Program Manager

e. B and D

3. Who acts as point of contact to discuss matters that may arise due to Government credit card use, maintains liaison with US Bank, coordinates all training for cardholders, and provides oversight of the IMPAC Program?

a. Defense Finance and Accounting Service

b. Resource Manager

c. Agency / Organization Program Coordinator

d. Organization IMPAC Program Manager

4. Who is pecuniary liable for purchases make with the IMPAC purchase card?

a. Cardholder

b. Billing Official

c. Resource Manager

d. Organization IMPAC Program Manager

5. Who is responsible to ensure that IMPAC transactions are authorized and that the Billing Statement is complete for certification?

a. Cardholder

b. Billing Official

c. Resource Manager

d. Organization IMPAC Program Manager 

e. Agency/Organization Program Coordinator

6. True or False:  The cardholder must obtain coordination through the Contracting Office for every IMPAC purchase.  T____  F____.

7. True or False:  The Cardholder is the point of contact between the organization and the US Bank.  T____  F____.

8. What is the micro purchase threshold?

a. $1,500

b. $2,500

c. $10,000

d. $25,000

9. True or False:  Any increase to an office limit or a cardholder’s monthly limit must be coordinated between the cardholder’s Billing Official (or Organization IMPAC Program Manager) and the Resource Manager.  T____  F____.

10. An increase to a cardholder’s monthly limit must be submitted to the A/OPC by:

a. The cardholder

b. The Billing Official

c. The Resource Manager

d. The Organization IMPAC Program Manager

e. B and D

11.     The functions of the Organization IMPAC Program Coordinator include which of the following:

       a.  Nominating cardholders and billing officials.

       b.  Authorizing purchase card purchases.

       c.  Increasing cardholder’s monthly limit.

       d.  All of the above

12.   Among other duties, the Agency/Organization Program Coordinator is the individual responsible for:

      a.  Certifying purchase card payments.

      b.  Disseminating monthly bank statements.

      c.  Reconciling vendor disputes.

      d.  Recommending termination of any cardholder or Billing Official from the Government Purchase Card program.

13.   Among other duties, US Bank is responsible for:

      a.  Certifying purchase card payments.

      b.  Disseminating monthly bank statements.

      c.  Generating vendor disputes.

e. Acting as liason between the cardholder and the vendor.  

14.    Among other duties, the Resource Manager is responsible for:

        a.  Certifying purchase card payments.

        b.  Disseminating monthly bank statements.

        c.  Generating vendor disputes.

        d.  Providing accounting in support of Government Purchase Card purchases.

15.   Among other duties, the Billing Official is responsible for: 

        a.  Certifying purchase card payments

        b.  Disseminating monthly bank statements.

        c.  Generating vendor disputes.

        d.  Acting as liason between the cardholder and the vendor.

16.   Which of the following is a responsibility of the Government Purchase Cardholder?

         a.  Investigates all disputed purchases.

         b.  Acts as liason between the Government and the bank.

         c.  Performs contract administration within the limits of his or her delegated authority.

         d.  Ensures funding availability.

17.    The duties of the Agency/Organization Program Coordinator include:

         a.  Confirming that new Billing Officials and cardholders have completed the appropriate training prior to assuming their duties.

         b.  Asking the bank to terminate the accounts of departing cardholders.

         c.  Certifying the Billing Statement for payment.

         d.  All of the above.

         e.  a & b above.  

18.    Specific statements concerning the accuracy of billing certifications must be completed by the following individual(s), signed and attached to the invoice sent to the payment office for payment.

      a.  The Purchase Card Certifying Officer and the cardholder (as Accountable Official).

      b.  The Agency/Organization Program Coordinator.

      c.  The Principal Assistant Responsible for Contracting (PARC).

      d.  The Approving Official who is not actually the Certifying Official.

19.    Which of the following statements most accurately describe what must be certified concerning payments of Government purchase card invoices?

      a.  Purchases are correct and required to fulfill mission requirements of my organization.

      b.  Purchases do not exceed spending limits approved by the Resource Manager.

      c.  Purchases are not for my personal use or the personal use of the receiving individual.

      d.  Purchases have not been split into smaller segments to avoid dollar limitations.

      e.  All of the above.

20.    Newly appointed Billing Officials must certify payments for purchases made prior to the Billing Official appointment.                T ________    F  ___________ . 

21.   Close out forms must be submitted to the bank by Agency/Organization Program Coordinators prior to the dparture of Billing Officials.     T   ________   F _______ .

22.   New Billing Officials must be appointed by Agency/Organization Program Coordinators with the bank prior to the departure of existing Billing Officials.

          T   __________    F  _________  .

23.   According to the terms of the GSA contract, if a cardholder fraudulently uses his Government purchase card, the Government is required to pay the bank for these purchases.                T   _________     F _________ .

24.   A Standard Form 450, Financial disclosure Report, must be completed and submitted annually by cardholders/Billing Officials who:

      a.   Have payment authority above the micro-purchase threshold.

      b.  Make purchases and/or certifications exceeding $20,000 in a 12 month period using the Government purchase card.

      c.  Have micro-purchase authority.

      d.  Have payment authority against BPA’s up to $25,000.

25.    Billing Official accounts are currently suspended by the bank once the account becomes:

      a.  30 days delinquent.

      b.  60 days delinquent.

      c.  90 days delinquent.

      d.  120 days delinquent.
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