Responsibilities of Billing Officials (BOs) (con’t)

Billing Official Account Suspensions

It is DoD policy to pay its invoices within the billing cycle.  US Bank will suspend accounts when they go 60 days past due (90 days past the billing date).  Once a Billing Official’s account is suspended, all cardholders reporting to the same BO will also be suspended.  This means, for example, that if a BO certifies for 5 cardholders, and one cardholder’s account is delinquent, accounts will be suspended for all 5 cardholders.

Before suspension, US Bank will notify BOs and A/OPCs of the pending suspension.  The accounts will remain suspended until brought up to date by reconciling and paying outstanding invoices.  At that time, accounts will automatically be reinstated.  Reinstatement of suspended accounts shall incur a reinstatement fee of $25.00.  Accounts suspended more than twice in a twelve month period will be cancelled.   

If a Billing Official account is 180 day past due, all Billing Official accounts for the organization will be suspended and will remain suspended until the offending account is brought up to date by reconciling and paying outstanding invoices.

Rights of Billing Officials (BO)

For DOD, the Billing Official (BO) also acts as the Certifying Official. The BO is responsible to ensure that transactions of individual cardholders meet the legal requirements for authorized purchase card transactions, that the facts presented in the cardholder documentation are complete and accurate, and that adequate documentation is available for individual transactions. The Billing Official will be designated by issuance of a letter of appointment and completion of a signature card (DD 557).

BOs are insurers of the public funds and are excusable only for losses due to acts of God or the public enemy. BOs are, however, able to seek relief from DFAS or the Comptroller General, per the DOD Financial Management Regulations and law:

· So long as the payment is based on official records and the BO could NOT have been reasonably expected to discover the correct information; or

· The payment was made in good faith, was not prohibited by law, and the Government received value for the payment. In addition, diligent collection actions must be taken for relief to be granted.

BOs have the responsibility to know the policy concerning what is prohibited from IMPAC purchases and what is allowable for purchases. Ignorance of applicable law or regulation is not an acceptable excuse for avoiding pecuniary liability.

BOs have the right to participate in any audit or investigation of purchases for which they have certified payment.

BOs have the right to request relief from liability from DFAS or the Comptroller General, depending upon the characterization of the loss. Specific requirements for request for relief are covered in the DOD Financial Management Regulation (DOD 7000.14-R), Volume 5, Chapter 1, Section 010402.

BOs have the right to require that cardholders under their jurisdiction obtain the BO's approval prior to making any purchase. This requirement should be put in writing. A BO who is not a supervisor may recommend to the cardholder's supervisor that disciplinary action be taken against the cardholder if s/he fails to follow the BO's requirement.

BOs have the right (and the duty) to seek guidance from IMPAC Agency/Organization Program Coordinators, their legal office and others before approving a purchase if they have any doubt about its propriety.

                                 CERTIFICATION INFORMATION

When certifying a Billing Account Statement, the Billing Official, acting as a Certifying Official, is not certifying fund availability; rather the Billing Official is certifying that the Billing Account Statement is proper and ready for payment.

Specifically, the Billing Official is certifying the following in regard to the transactions contained on the Billing Account Statement:


That the purchases and amounts shown on the statement:

1. Are correct and were required to fulfill immediate mission requirements of the organization; 

2. Do not exceed spending limits approved by the Resource Manager;

3. Are not for personal use or the personal use of the receiving individual; 

4. Are not for items that have been specifically prohibited by the organization or by statute;

5. Are not part of a system or larger purchase exceeding $100,000 in value;

6. Have not been split into smaller segments to stay under the micro-

Purchase limit ($2500.00).

7. In making this certification, I (the Billing Official) understand that I will be responsible for repaying my organization for any purchases that do not meet the above requirements as determined by later audit and/or reconciliation.  I also understand that the disbursing officer will charge for late interest payment penalties.
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